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Our Motivation

Current SciNote Inventories offer:

✔    Building a database of items (i.e. primers, plasmids, cells, 

chemicals, reagents, etc.)

✔    Linking items to the work you do (tasks)

✔    Tracking reagents and samples usage with stock alerts

✔    Scheduling instrument calibration and maintenance

✔    Referencing items across SciNote (using # smart annotations)

✔    Labeling and barcoding

✔    Sharing and managing resources across teams

💡 Check our Inventory courses in the SciNote Academy

https://www.scinote.academy/collections


Our Motivation

But it was lacking Storage Location Management

★ Keeping track of what the lab has and where

★ Visual representation of sample boxes

★ Allow re-creating any kind of storage structure

★ Support easy moving of individual items & boxes

★ Sharing locations across teams

★ Keep all the relevant item info in one place

Before & After

GOAL Orderliness & Flexibility



New Feature: Inventory Storage Locations



How to approach creating locations in SciNote?
Identify Ownership and Access Permissions

● Determine Inventory Ownership:
○ Establish which Team in SciNote will own the inventory associated with each storage location.
○ Decide if the location houses items that are part of a shared inventory or specific to a particular 

team 
● Define Access Requirements:

○ Identify which Teams need access to the storage location and set the appropriate permissions
● Assign Responsible Users:

○ Decide which users will be creating and managing storage locations.
○ Permissions Hierarchy:

■ Team Owner: Has full control over the storage locations and inventory items.



How to approach creating locations in SciNote?
Conduct an Inventory Assessment

● List All Physical Storage Areas:
○ List all physical storage areas in your laboratory, such as buildings, rooms, freezers, 

refrigerators, cabinets, shelves, and boxes.
○ This comprehensive list serves as the foundation for setting up your digital storage locations in 

SciNote.

Map the Storage Structure Effectively
● Plan a Hierarchical Structure:

○ Mirror your physical setup by planning a hierarchical structure organized from the largest unit 
down to the smallest.

○ Use a 'Bottom-Up' Approach for Mapping:
■ Identify the most granular location you want to track
■ Example: Building → Room → Freezer → Shelf → Box → Slot (Row 5, Position 1)

● Flexibility in Editing:
○ Remember that storage locations can be edited or deleted as your lab's needs change, 

providing adaptability over time.



How to approach creating locations in SciNote?
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Storage Locations Structure in SciNote 
Inventory

Multi-layered Hierarchy Final level to place items



How to Create a New Location



Use Case 1

Storing cells and tissue samples in LN2:
❖ Level 1 (location): Room with Dewar containers

➢ Level 2 (location): Specific Dewar container

■ Level 3 (location): Racks

● Level 4 (box): Boxes with grid

◆ Items in box positions

💡 Agree on internal nomenclature for naming locations.

💡 Use Description field for extra info like adding who is 

responsible for the location, safety measures, etc.



Use Case 2

Freezers for storing i.e. plasmids:

❖ Level 1 (location): Room number with freezers

➢ Level 2 (location): Specific freezer 

■ Level 3 (location): Racks

● Level 4 (box): Boxes with grid

◆ Items in box positions

💡 Utilize image field for attaching a freezer photo.

💡 Duplicate locations to speed up creating the structure.



Use Case 3

Equipment locations:

❖ Level 1 (location): Department name

➢ Level 2 (no-grid box): Laboratory name

● Equipment from the inventory

💡 Add another level at the top for building floor if needed.

💡 Item reminders set in inventory (i.e. calibration deadline) 

will appear in the list of items within the box.



Use Case 4

Storing chemicals:

❖ Level 1 (location): Storage room

➢ Level 2 (location): Closet/Cabinet

■ Level 3 (box, no grid): Shelves

● Items on shelf

💡 Create a no-grid box when no specific position for the item 

is needed like in case of a shelf or carton box. 

💡 Import a list of existing item IDs that are placed on the 

shelf.



Dealing with Numerous Samples at once



Q&A Session and Thank you!
Interested in trying it out? Weʼre offering a 30Day FREE Trial!

● Premium SciNote user? 👉 premiumsupport@scinote.net 

● New to SciNote? 👉 premium@scinote.net 

Follow SciNote LinkedIn for more events info!

mailto:premiumsupport@scinote.net
mailto:premium@scinote.net


Ideas for using Locations

What else can you track with Inventory Storage Locations?

➔ External or off-site storage locations
➔ Create locations to represent companies where you send samples for analysis. 

Move boxes of items there when they are sent out.
➔ And more…

💡 This feature can be used beyond the examples provided here.

Apply it to your own use cases and SHARE your ideas with us!


